Attach to original schedule Schedule %: 73 - 0284 - M,
: Effective Date: 08/26/97
Sheet: 1of 1

August 21, 1997

Revision to schedule 73-264/approved March 27, 1973
CITATION FILE

Line 1: From: The Division of Highways
To:  The Division of Operations
935 East Confederate Ave.
" Atlanta, Ga. 30316

THE DIVISION OF OPERATIONS IS RESPONSIBLE FOR:
The Safe Operation and Maintenance of Roadways
Utility Relocation

Operations of TruckWeighing Stations.

Line 11; Included are:
Citation
County remittance report-report of fines and/or forfeitures

Files are arranged chronologically and thereunder alphabetically by county.
| ]
Line 25:
Close out by fiscal year;

hold 1 year in office; .
transfer to State Record Center; hold 3 years, then destroy

We no ionger collect money from Counties, but we need to maintain
existing records for 4 years from date of closure. This would fulfill legal need
administrative needs. -

RECORDS CANNOT BE DESTROYED UNTIL ALL UNRESOLVED CLAIM OR
AUDIT IS COMPLETE.

Director of Operatio . ust 21,1997

Records Managemert Analyst. 7J 2adle BIond-  August 21, 1997

The State Records Committee has authorized the apprbva] of these disposition instructions for the

records serieg described i the attached retention schedule application.
7 duned| (Ltdor— 9/1/17.

Edward Weldon L 'Date
Secretary of State Designee
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~ Attach to original schedule Schedule #: 73 - 0204 -M
Effective Date: 08/26/97

Sheet: 1of 1 i
August 21, 1997 )

Revision to schedule 73-264/approved March 27, 1973
CITATION FILE

Line 1: From: The Division of Highways
To:  The Division of Operations
935 East Confederate Ave.
Atlanta, Ga. 30316

THE DIVISION OF OPERATIONS IS RESPONSIBLE FOR:
The Safe Operation and Maintenance of Roadways
Utility Relocation
Operations of TruckWeighing Stations.

Line 11: Included are:
Citation
County remittance report-report of fines and/or forfeitures

Files are arranged chronologically and thereunder alphabetically by county.

%

Line 25:
Close out by fiscal year;
hold 1 year in office;
transfer to State Record Center; hold 3 years, then destroy

- We no longer collect money from Counties, but we need to maintain

existing records for 4 years from date of closure. This would fulifill legal need
administrative needs.

RECORDS CANNOT BE DESTROYED UNTIL ALL UNRESOLVED CLAIM OR
AUDIT 1S COMPLETE.

Director of Operatio . ust 21,1997

Records Management Analyst: mftﬂ:/5;zﬂ¢}“ August 21, 1997

The State Records Committee has authorized the approval of these disposition instructions for the
records series described in the attached retention schedule application.
Ao /(77
FEdward Weldon ! " "Date
Secretary of State Designee
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AGENCY, Division, Suldivision a Mwlris!c‘tu ‘Office Addreas . v 4, Pers=n 1o M*“C
Department of Yransportation

 Division of Highways - Operations Section

OF DEPARTMENT OF ARCHIVES & BISTORY
GEORGIA RECORDS DISPOSITION STANDARD RECORDS MANAGEMENT DI‘J‘ESION
R - —— e —— R TR T o r T
Appiicatjon D NFTRGOTIONS: s-e le';.n.u !nllrucﬂu.__ tor compleiion of mn‘nmn; MANAGEMENT DWISIQN UsE ‘
F/ 1> 7D BT T (et wnd veserae of tiis oi. Stga oAl e twd cbpled | - Dall Merlid " Apsll-ation Mol - Date Cemipleied

and ferwatd to Deparimert of Archives and Hlszory. Attenticr: MR 2 2 1973 7},}6% MAR 2 ? 1973 :
S L S W S L s Wstvﬂem

Office of Permits & Enforcexments - n;::z :::8211 i
= %o, 2 Capitol Square . Workn : - e
i sq-;;s—n: I — 2T L2 _—_T_.L:.—”!.EQ_F
7. ACTION REQUESTED
ESTABLISH DISPOSITION STANDARD; D DISPOSE OF PRESENT ACCUMULATIONS;
RECORD WILL CONTlNUE T0 ACCUMULATE NO FURTHER ACCUMULATION ANTICIPATED.
8. Eamat & Latest Dates of Series g, Exact Series Title :
1965 -~ To Dats Citation File

IL This file contains the following documents (include form numbers and titles, if any, and file arrangerhent): ¥

10. What is the function of the office in which this record series is created

The Division of Highways is responsible for the plenning, location, design, éenstructiom
and maintenance of all roads and bridges on the state highway system. This includes:
highway and bridge construction, the imspection and testing of materials used in building
snd maintaining highways, issuing peruiits and enforcing compliance of overweight and
overdimensional rules and regulations for the movement of vehicles on the state highway

- Systew, acquisition of all rights-of-way, vehicular and pedestrian traffic control,
location and aerial surveys, preparation of construction plans and specifications, and
the location of public utilities as related to the state highway system.
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Docunents relating to the issuance of citations for wviolatiens of the overweight and n
overdimensional rules end regulations for tlu movement of vehicles on the state

highway system,
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B > e T T T ANNUAL RATE OFF ACCUMULATION .
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QUESTIONNA"‘;E Place an “x" in the proper column. If amwwer !s “YES,” p]c-ase expll!:l .. ; Y ‘ ;__st :;i‘o
e
13. Is this the Record Copy of the series’ X1 .1 1
4. Isthere a duplicatlon of this series in another omce or agency? s [x ] L1
The counties uintaln coples of the citations and county remittance reports. -
15. Is the infarmation contained in this series ‘ever summarized or |::ubhs.hed7 Attach copy of su.mmary or pubhcatmn [ ] x1
16. Does the series contain classified information requmng securlty handling? [ '] x 1
L et s T SO L S Lo
17. Does the series initiale; amend or terminate agency policies and prtceduies?” 7 T - avsTo D 3 - =-[ =) X ]
) B” .~ mneal T 2 opaT 2T 3m gat3L
18. Could the function be pérformed _if the files were lost or destroyed? e 2 Irtion { r} X3
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? ] x )
20. Does the record séries provide data as input to an EDP file? [ A _}
21. Does the record series contain documentation produced as EDP printout? {1 K3
gf= -ris--n L e
22. Has the Federal Government issued instructions governing retention/disposition of these files? [P ] k1]
23. Wil there bé’a" ne€d Yor thesTa‘ré‘cbrds 10,15 yeaf:, from now? If yes, what? —~ =t = - "7 3. peia fal X1
fn.* gi- e e ¢ | -_1:-.:5 " a-t pn Bo~Tief By s pioae Fro o= an - - nom
B -'wh" ny opeyoeiRivass g Yo oaptoroc = B ,;-,-“" 2y (et omre ce st ted B x oy 'mif
24. REQUIREMENTS: The fellowing requires tha ﬂ!es to be kept — syears SR t. tee o tas ‘1‘)‘_
eh T A o@tate 5 mt o 2-%at Thor I drn cons aoa --,-‘? ,.—-—L,-rz-f»-, 5*" Tiw "".D:-f"‘ly
a. [ ]§TATE‘"b [x ] STATUTE Of T { jAaubIT - ‘d [ ]FEDERAL e [-x) ADMINISTRATIVE fﬁ ] HISTORICAL
Yieo 1155 LIMITATION - ze *-PERIOD - 3~ LAW ... ... . DECISION .. _ . "~ ° VALUE :
-«~-(C:te Law, Stalute or other reason. for. the retentloﬁ requargment) S omtimnnf e
Ceorgis Code Ann. § 3706
25, AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each _
-[ ] CALENDAR YEAR  -{ 3 FISCAL YEAR -[ ] Other then:
[ X] Hold in the current files area month(syf . 1 year(s): -
[ X] Transfer to [I 1 State Records Center [ ] Local Holding Area; hold . 23 year(s)
[n Destroy “uees st Se R o~ e ye® 2 ~TE0Fkn 3o g mees 97 03 grrialay pirz—-rnaq
[ ) Transfer fo State Archives fof pemmiafent retentlm 9’ ¥l 2 ~F¥aTnecy bog oac Ty fmoctsoc oty
[ 1 Destroy immediately after cut-off. ; o R R
[ ] Other: {Specify) '
- a nofanarg =k ha s T
Ratienafei”” thc racmendea retentton "guldelines Fulfiii legal and ddministrative
requirements, The State must bring suit against the counties for the
‘“¢ollection of fees within 4 years after tha cltatieis are lasusd,” &7°%
Records involved in any unresolved claim or audit questions will be
(Indicate briefly rationale for recommendations above/or write additional remarks):
retained until all questions are resolved.
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